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NAWIC ACT Awards for Excellence 
How-to Guide: Award Nomination Entry 

Entries close: 7 September 2026 

This guide walks you through every stage of submitting an award nomination on the NAWIC awards 
platform, creating an account, completing and submitting an entry, and editing or deleting an entry if you 
need to. 

Register and Log In 

 Step 1: Open the NAWIC awards nomination platform: https://crystalvision.awardsplatform.com/ 

 

Step 2: If you already have an account, log in with your registered email address and go straight to Step 4. 
 If this is your first time using the platform, create an account as described in Step 3. 

Step 3: To create an account, enter your email address in the email field, click Continue, and follow 
 the prompts: 

 a.  Enter the six-digit verification code sent to your email address. 

 

b.  Fill in the details requested and click Complete registration. 

 

https://crystalvision.awardsplatform.com/
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c.  Once your account is registered, you will arrive at the landing page shown below. 

 

Forgotten your password?  Click “Forgot password” on the login screen and follow the prompts, 
then continue from Step 4. 

Create a Nomination Entry 

Step 4: Click  to begin a new nomination. 

Step 5: Select ACT from the first drop-down menu, then choose the award category you would like to 
enter from the list that appears. 
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The entry page for each category sets out its eligibility criteria, the additional information required, and 
the judging criteria with their weightings, the example below is for the Mentor of the Year Award. A blank 
Entry PDF can be downloaded from this page for offline reference. Please note that the PDF is a guide 
only and submissions must be completed through the online platform. 
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Please note:  Entries that do not meet the eligibility criteria, or that omit required information, may 
not be accepted. If anything is missing, the entrant will be contacted before the submission deadline 
and may be asked to resubmit the entry or re-upload attachments. 

Before You Proceed: NAWIC Membership 

The Awards for Excellence are open to current NAWIC members only. Before proceeding with your entry, 
make sure the nominee’s NAWIC membership ID number is on hand, as you will need it to pass the 
eligibility check in Step 7. 

If you are self-nominating, the nominee is you, so your own membership details are required. If you are 
nominating someone else, provide that person’s membership details. 

 

Where to find a membership number:  log in to the NAWIC website and open the “My Profile” tab. 
The membership ID number is displayed within the profile details. If you cannot locate the number or 
need help accessing the account, contact the Membership Team at membership@nawic.com.au. 

Step 6: Enter the contact details of the entrant (the person completing the nomination) and indicate 
whether you are nominating yourself. NAWIC will use these details for any questions about the entry. 

The entrant must read the Awards Terms and Conditions and tick the acknowledgement box. Entries 

without this box ticked will not be accepted. Click  to continue. 

 

NAWIC Membership Eligibility 

Step 7: The next tab is NAWIC Membership Eligibility. Confirm whether the nominee is a current NAWIC 
member: 

•  If yes: select Yes, enter the nominee’s NAWIC Membership ID Number, and click Check 
eligibility. Once eligibility is confirmed, you can continue with your submission. 

•  If no: select No, enter N/A in the Membership ID Number field, and click Check eligibility. 

https://nawic.com.au/
mailto:membership@nawic.com.au
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Important:  If the nominee is not a current NAWIC member, an ineligibility message will appear, and 
the entry cannot proceed. The entry cannot be saved or resumed. A new entry will need to be started 
once the nominee’s NAWIC membership has been processed and activated. 

Step 8: Once the eligibility check has been passed, the Nominee Details, Criteria, and Attachments 

tabs become available. Complete to finish your entry. Click  to save each section as you go; 

you can click  at any time and return later. Saving your entry does not submit it. You can 
return and edit your nomination until the closing date. 

Nominee Details 

Fill in each required field. 

 

Criteria 

Respond to each judging criterion for your chosen category. Word limits and guidance notes appear 
alongside every question. 
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Attachments 

Upload every item listed under “Additional Information Required” for your category. A nomination is not 
complete until all required attachments have been provided. 

 

Review Your Entry 

Step 9:  Before submitting, review your entry by clicking through each of the section tabs and checking 
your responses. 

Submit Your Entry 

Step 10: Once every section is complete, click . 

If a message like the one below appears, return to your entry and complete the missing fields, then 
submit again. 

 

Step 11:  When you reach the confirmation screen below, your nomination has been submitted 
successfully. 
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Please note:  You can still edit your entry after submitting, see the next section. 

Edit a Submitted Entry 

Log in and click the name of the entry you wish to edit in the “Entry” list. 

 

While editing, remember to click  or  regularly to save your changes. When 

you have finished, click  , and your submission will update automatically. 

Create an Additional Entry 

To make another nomination, click  and repeat Steps 4 to 11. 

Delete an Entry 

Log in, tick the entry you would like to remove, and select Delete. 

 

You will be asked to confirm. Once confirmed, the entry is permanently removed. 

 

Need Help? 

If you have any issues submitting a nomination, contact the ACT Awards team at 
ACTAwards@nawic.com.au. 

mailto:ACTAwards@nawic.com.au

